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            DELEGATE BOOKING FORM     
CHC’s Annual Conference – 26/27th  November 2020
Booking Instructions  
This form must be completed on behalf of all delegates.  Bookings made by telephone or letter cannot be accepted.  Please complete in full, in type or block capitals and please read each booking category carefully.
	
	Name and e-mail address 

of delegate
	Job Title
	Personal requirements (Wheelchair access, diet, BSL, hearing impairment, etc)
	Booking 

Code & Fee
	Do you wish to contribute during the conference through the medium of Welsh?

	
	
	
	
	
	Yes 
	No

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	Your Organisation’s Name: 
	Total fees due:
	£  
	


( Please tick the box to confirm that you are happy for your name to be included on the attendance list and that you understand that it will be circulated amongst other attendees at the conference, including exhibitors and speakers.
Please remember to include the 2nd page
	Organisation:
	   
	Contact Name:
	


	Tel No:
	
	Email:
	


	Address for Details:
	


	Address for Invoice:


(if different) 
	



	Purchase Order No:
	
	Cheque enclosed for:
£ _________ (cheque made payable to CHC)    OR
Please invoice:
(


Signed
 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . .  

Date
. . . . . . . . . . . . . . . . . . . . . . . . .  .
	Cancellations:
	Bookings 

	Non Residential Places

If you cancel:
· 30 days or more before event:  

£25 admin charge is payable per person


· Between 15 & 29 days before event: 

     50% of total fees payable


· 14 days or less before event:    
     Full fees payable  
	EARLY BIRD DISCOUNT

All bookings received by the 2nd October will receive a discount of £30/person.




All cancellations or amendments to bookings must be made in writing

Please return completed booking form to Terryanne O’Connell, CHC, 2 Ocean Way Cardiff CF24 5TG.  Terryanne-OConnell@chcymru.org.uk
Tel:  (029) 2067 4810 
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